Your Messages: Professionals
Send Messages:

1) To send a message to a student while viewing a portfolio, click on the Send Message link in the
portfolio.

Send Megzage | Add to group

ALL Agour You

All About You - laura jane

Your Personal Info

YOURPLANS * Name laura jane
= Student #: 0
JUFSINED) o Grad Year: 2006
YOUROORNAL = Date of Birth:

= Gender:
= E-mail
= Portfolio Type: Student
Portfolio has * Group(s):
been reviewed
O Yes Portfolio name: laurajane  Portfolio password: password
@ No Edit Persanal Infa <
Set @

2) You can also send a message from a group list:

Select All| Clear Al aad Message | | Addto Group |

Class of 2012

Last D Portfolic Mame Date Created Group(=z)
Movember 17, a A Good Group
Dvlan 61 dohertys1 2005
norm September 14, a A Good Group
I O fiorm leblanc 1458 leblanc1496 2005
O Dave Matthews 41 Dave November 17, a A Good Group

Matthews 2005




3) You can send messages from Messages section of the Reviewer page in Professional Tools.

Reviewer

Find Portfolios Manage Portfolios
Search and Browse Manage Your Groups
s Search by name or student number Put portfolios in groups for reports, tracking

and reviewing.
2 Group Builder
2 Miew Groups

o Browse by last name

o Browse by class lists

o Browse portfolios by group

Portfolio Finder Create Student Portfolios
Use the Portfolio Finder to build lists of Copy data from a spreadsheet to create
students based on results and data many pertfolios at once

stored in their portfolios. 2 Create Student Porfolios
2 Portfolio Finder

Change Schools

Messages Move Student portfolios from your school to
Send and review messages. a different school.

+ Send and review messages + Lhange Schools

4 ) The Messages section gives several options for finding recipients and formatting messages. You can add up
to 50 attachments to a message.

Find recipients
several ways.

Reviewer

Send Message

Send To: Use the links on the right to select message recipients Add Recipients 7 —
Y o Search by name or student #
Subject:
I— Add | « Browse portfolios by last name
attachments » Browse by group
Attachment(s): [ Browse.. |
— « Browse by class
Attach afile (maximum 50 attachments and 10MB file size) : )
o Find professionals to send to

lMessage:

Formatting
options

B— i—
—_ g
- —

B 7 U |9 (v

Send Message ©» Cancel ©




Your Messages: Professionals

Receive Messages:

1) When you receive a message, an email will be sent to the email address attached to your Choices

account.

You will also see an envelope on the home page of your Choices product.

Check out career proﬁl@nd clusters as
well as personal assessments:

= Career Finder

o |nterest Profiler

s Work Values Sorter
Basic Skills Survey
s Cluster Finder

o more

2) You can access your inbox from the main page of the Professional Tools:

Reviewer Tracker

o Talk to Us « Choices Planner = Sign
Out

Resources Welcome, Perftest
ProlUser
Edit Professional Account

Access lesson plans, activities, case -
Infoermaticn

studies and white papers that can )
help you make the most of Bridges Send and review messages

products.
2 Resource Library

Professional Manual

Information, advice, FAQs -
everything you need to know

= Choices Planner Professional Return to Your Tools
Manual Check out other helpful
Bridges tools.

= Choices Explorer Professional
MManual







