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Send Messages: 

 

1) To send a message to a student while viewing a portfolio, click on the Send Message link in the 

portfolio.  

 

 
 

 

2) You can also send a message from a group list: 

 

 
 

 

 

 

 

 

 

 



 

3) You can send messages from Messages section of the Reviewer page in Professional Tools. 

 

 
 

4 ) The Messages section gives several options for finding recipients and formatting messages. You can add up 

to 50 attachments to a message. 
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Your Messages: Professionals 
 

Receive Messages: 

 

1) When you receive a message, an email will be sent to the email address attached to your Choices 

account.  

 

You will also see an envelope on the home page of your Choices product. 

 

 
 

2) You can access your inbox from the main page of the Professional Tools: 

 



 

 


